How to Manually Enter Inventory

1. Click on Inventory from the Review menu.
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Click on the Desired Transaction.

cggl Eile Setup Review Processes Reports  Tools  Window Help

i Start Date |3,|f3,|f2014 - | End Date |3I8I20 14 - | Set | Period Setup | Filters |[] Show Inactive Employees
Edit Inventory
h Issues J k Returns J h Transfers J k’hysiml Cou’ltsJ k&md(ReoeﬂsJ k P.O.s J kRequ'sthomJ
Date Time Date Time:
Inv ID Description Trans Type | Posted Paosted Added Added Qty Departmant

ELECTRICA... |C 7:00 AM

7
R 123-4569

Department Can also be location.
(Names can be change by clicking on
tools = options = custom labels
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Enter your desired information on
the second line down. The 1st line
is a filter line.




